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Why Invoice?

Every registered supplier of goods and
services must issue a tax invoice
whenever there is a supply of taxable
goods and services.
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http://www.gsthelplineindia.com/blog/2017/03/22/simple-ways-determine-supply-goods-services-gst/

Invoice

* Tool used by the government to assess and calculate the valid taxes
being imposed on the taxpayers

* The invoice is ascertained on the goods and service provided by the
seller and is noted down in the tax file for future reference in the tax
department.

* Goods and service tax (GST) in India is implementing a latest and
revised format for invoicing

* This will facilitate you in overall computation of tax on all the invoiced
goods and services.
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Invoice must have

* A serial number of the invoice which is consecutive and consist of letters,
numbers, special characters, or any combination respectively and is also
unique for each and every financial year.

e State name and code are

e compulsory for interstate supply
* required if the recipient of goods/services is unregistered and the taxable
value of goods or services supplied is Rs. 50,000 or more

* GSTN/unique ID: A GST identification number is necessary for the receiver

* HSN code is compulsorily for the goods and an Accounting code for the
services supplied.

* Signature: Invoice needs to be signed by the Supplier or Authorized
representative
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HSN Codes and GST

* The tax payable under GST is dependent on the HSN code of the
product

* There are different tax slabs in GST catering to the variety of Goods
and Services and they are directly linked with the HSN codes

* |t therefore becomes mandatory for the seller to link all their
products with a HSN code

* Exception: For the seller whose annual turnover is <1.5 Crore, and
he/she is not sure of correct HSN code, seller may select the tax rate
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GST Invoice Service by ShopClues
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To process an order, go to: Orders/Returns = Fulfil Orders = Order Fulfillment Tab

&« > C ‘ [@)storemanager.shopclues.com/vendor.php & QA T W ’ B
>
QS"UPPU.IESS Get More Orders! 20 ShopClues University =~ Merchant Support 2 Testcheck +
Store Manager MID 9234

Orders/Returns Catalog Payments Services Reports Reviews Messages

Dashboard Recommended For You
Fulfill Orders » Order Fulfillment Tab ..ufSalesBooster
Manage Returns Pickup Response Tracker - Reach out to interested
; : hoppers Into Confirmed Buyers customers with discounts
Buy Packing Material to boost sales!

_TyNow #MakeltBig

.............................................................................
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Daily Obligations

Orders to be dispatched Return Requests Pending Next Payout Inventory Out of Stock

7 (Sales: #375 ) o ?0 0 %
® ® ® ®

Store Summary

Show results by Weeks I
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Products to Fulfill Tab gives the
number of Orders that have to be

Fulfilled with bifurcation of New and

Overdue and time left for Manifest Leamn More | Raise issue

Click Hers to know more about the Order Fulfillment Tab
Products to Fulfill Ready for Manifest 1 Manifested Orders 27
OSLA Orders (1) 0 OSLA Orders (1) 1 Delay in Handover 0
Maw Orders 5 Mew Orders 0 Handowver by Today 0
Time left for manifest Time left for manifest
2 Hrs 4 Hrs 8 Hrs 12 Hrs 2 Hrs 4 Hrs 8 Hrs 12 Hrs
[ ] [ ]
0 a g 1} 0 0 0 0
Showing 1 to 5 of 5 Entries /10
Product Count : 5
Product ID Product Name Product HSN Code Required Qty.  Fulfill Qty.  Assigned Weight{Grams)  Remaning Quantity Reason For Mot Fulfilling
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Terms & Conditions for Invoice Service

[

5 Shoo

recir

Add Digi

Invoicing Service

Now invoice need to be mandatorily generated along with the shipping label.
Please make sure HSN Code along with the relevant tax rate is correctly
mapped with your product to menifest your future order

Terms & Conditions

Merchant acknowledges and agrees to generate, upload invoice series N OOUC
details or any other relevant details requisite as per the Invoice Rules applicable unde
ST Act

Aerchant shall generate invoice numbe jee 1. Merc i be sole
responsible for uploading correct and valid invoice numbers

Merchant agrees and acknowledges that any dispute with the Authorities w.r.t the non

lance under the GST Act

Aerchant himself/herself and Shopdues shall not in any manner be held respo S
lable for such non-compliance
4 Merchant agrees and acknowledges that all GST compliance(s) or assessments including
but not limited to filing of returns shall be solely dealt by Merchant higfelf’herself and
ShopClues will in no way be responsible for the same

opclues does not assume any r 3 CONte: sted e Merch
Merchant acknowled ust providing g4tz ervices to the
Merchant where ail te of tax Addres de ry, Name &
i (Fs LLar e ~d the 3.

et device ty

tal Signature | | Choose File fNo file chosen

To upload the Image of
Signature to be used on
your Invoice
Sign on a white paper, scan
the signature and upload it
in JPEG, PNG format only.
Image size should not
exceed 5MB.

In case, you do not upload

the image, you will need to

manually sign each Invoice
after printing

Go through the Terms &
Conditions
Click on Proceed to Accept
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Details Under Products to Fulfill Tab

Rezson For Not Fulfiling Where you have added
HSN Code to the Product

Product ID Product harr-e[ Product HSM Code ] Required Quy.  Fulfil Qoy.  Assigned Weight{Grams)  Remaning Quantity
product for gsi7izs0 | .
SUIOMECAN W25 L Loy Rate - 12.00 T 0
G ad,SizelM .
B&804019
-
Test o
| Product Test Laptop Finc =vr;:_a £ HSN 1 500
Bo945552

Your suggested H3M code for this product is 85171210 with a tax rate 12.00%

H5M Code
Requirad
o Fufil =00
L] I|
1 1000
123054588
_— g HSN Code
Siz=Man- Find Relevant HSH 3 Required 200
i Aan Code to Fulill
Shirtz54,Bag the Qry
i r — T
97632496 —olorfes

Proceed To Fulfill The Orders Download Preduct Details PDF Change Shipping Label Preference

in the Catalog, HSN Code
with the applicable Tax
rate is displayed

HSN Code can be edited if
incorrect

You have an option to
Accept the ShopClues
suggested HSN Code of
the product

You can find the HSN Code
of the product
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HSN Code when Annual Turnover is < 1.5 Crore

Product ID

Bea04019

Test
Product

Bo945632

Product hame[ Product HSM Code ] Required Qoy,  Fulfil Qoy.  Assigned Weight{Grams]  Remaning Quantity

product for 85171290
BUIDMETON B2 1oy Rate - 12.00 1 &00
Colorzred, Size: M ¥
Test Laptop Find Relevant HSN 1 =00
Code

Your suggested H3M code for this product is 85171210 with a tax rate 12.00%

X

B1753406

123054583

e

5763249

®

Rezson For Mot Fulfilling

test on app for Find Relevant HSM H=M D:de
oo test T Code to Fusfil -
'.hE Q:;.'.

Test Product L
L2111 s
Siz= Man's Tzx Rztz - 5.00 %% ! 100a
Uppen:M
rEsng e HEM Code
Size Mar- Find Relevant HSH 3 Raou 'gd =00
e Caode to Fulill
Shirt=54,Bag — the Oy
Caolor:Red e Cxy.

Proceed To Fulfill The Orders Download Preduct Details PDF Change Shipping Label Preference

Click here to fill the Tax

Rate applicable for the
product
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© SHOPCLUES: Point of Sale  ShopClues University ~ Merchant Support M Testcheck
MID 9734

Blank Screen with

Search bar appears
Associate HSN Code

Search HSN code

You can search by
Product Name, HSN
Code or Category

Search HSN code

Associate HSN Code
HSM Code Description CGE5T SGST IGST
0000 Tax EXEMPT 0.00 0,00 0.00 If you r a n n u a |
0000 Tax JEWELLERY . - 210 turnover is <1.5 Crore,
0000 Tax Rate 1 .00 500 o0 you may select the tax
0000 Tax Rat 2 0.00 000 200 rate slab for your
® 0000 Tax Rate 3 0.00 0.00 18.00 product

0000 Tax Rat= 4 0.00 0,00 28.00

Please Select one of the Above Tax Rate if annual turnover is less than 1.5 crore

# I accept my annual turnover is less than 1.5 crore
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On Clicking Select HSN the screen will display this Pop-up

storemanager.shopclues.com says:

HSN Code 0000 updated for product id 81753406

L)

On Clicking Ok, the HSN for the product will be shown as 0000 and Tax Rate selected will be

displayed

81753406

best on app for 0000 £
o test Tax Rabe - 18.00 i 500
Rt
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HSN Code when Annual Turnover is > 1.5 Crore

Product 1D Product Mame l Product HSM Code J Required Qty,  Fulfil Qgy.  Assigned Weisht{Grams)  Remaning Quantity Reason For Mot Fulfilling
product for B5171290
BUOMEDON TSt 1oy Rate - 12.00 1 500
Coborired, Size: M e
B&A04015
Test .
Product Test Laptop Find ch_e £ HSM 1 500
B5345552

Your suggested HEM code for this product is 85171210 with a tax rate 12.00%

HSM Code
test on app for I, -
HNd REIEyVd .H " "E'd H
" cwodtest  FPARERmmAEl ! g 500 You can find the HSN
_.hE Q::.'.
B1753406 Code of the product
Test Prodect 1
5211 o
Size Men's Tax Rate - 5.00 %% ! 1o
Upper:M
122054588
s fEsting.keys T .
e e Find Relevant HSH Riegu
Q E?*:lz't-_SfEa: [ Code EFE?" =0
- T e Oy,
9763249 Color-Re ’

e oy e < SHOPCLUES 3
o
O



Get More Orders! = ShopClues University Merchant Support

On searching for

Product HSN Code

0000 Tax JEWELLERY 0,00 0.00 3.00
0000 Tax Rate 1 0,00 0.00 E.00
0000 Tax Rate 2 0.00 0.00 12.00
® 0000 Tax Rate 3 0,00 0.00 18.00
0000 Tax Rate 4 0,00 0.00 28.00

Please Select one of the Above Tax Rate if annual turnover is less than 1.5 crore

I accept my annual turnover is less than 1.5 crore yOU rannua
turnover is >1.5

HSN Code Description CGET SG5T IG5T Action
0105 Live poultry, that is to say, fowls of the species Gallus domesticus, ducks, gesse, turkeys and guinea fowls. 0.00 0.00 0.00 C ro re, yo une ed to
2201 Padlocks and bocks (key. combination or electrically operated), of base metal: dasps and frames with dasps, incorporating .00 9.00 18.00 -5 ; se I eCt th e H S N COd e
locks, of base metal; keys for any of the foregoing articles, of base metal ’ ’ : -

for your product
displayed below the
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On Clicking Select HSN the screen will display this Pop-up

storemanager.shopclues.com says:

HSN Code 8301 updated for product id 97632496

=)

On Clicking Ok, the HSN for the product will be shown as 8301 and Tax Rate will be Auto calculated

— testing keys
- 8301 #
Size-Men- Tax FRate - 18.00 2 500
Shirt:54,Bag Ao

97632496 ColorRed
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Where HSN Code is Suggested by ShopClues

Product ID Product Mame Product HSM Code Required Qoy,  Fulfil Qoy.  Assigned Weight{Grams]  Remaning Quantity Reazon For Mot Fulfilling
product for B5171230  #
SUIOMECON UL roy Rate - 12.00 1 £00
%%

Colorzred, Size: M

Bea04019

Teet \ You have an Option to find
e B = - the HSN Code of the
85945692 product

Your suggested H5M code for this p'ﬂd{t is BRITI210 with a tax rate ‘E.EIIIIW:.]

Or You can Accept the
Find Relevant HGN ; Reguirad - ShopClues suggested HSN

HS¥ Cods

Code o Fulfill

the Qry.
81753406 = Code of the product
Test Product L
n211 Fa
Sizz Man's Tax Rzte - 5.00 % ! 1000
Uppen:M
resEng ey HSM Code
Size Men- Find Retevent H5 2 Reguird 500
e Caode to Fulill
Shirtz54,Bag # )
Color:Red =y

Proceed To Fulfill The Orders Download Preduct Details PDF Change Shipping Label Preference
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Product Count: 5

Product ID Product Mame

Bea04015

Test

Test Lapt
Product pLom

BL940e52

Your suggested HEM code for this product is 85171210 with a tax rate 12.00%

test on app for
0o test
B1753406
Test Producs 1
Sizz Men's
UppenM
123054588
— rEStng. ks
L
O Siz=-Men-
Shirt=54.Bag
57537430 Color:Red

Product HSM Code Required CQy.

B5171290
Tzx Ratz - 12,00
ko]

Find Relevant HSN

Code

0000
Tax Ratz - 18.00
%%

5211
Tax Rzt - 500 %o

a0
Tax Ratz - 18.040
%

Fulfill Qey.

Azsigned Weight{Grams)

x[l

#

—

&

500

500

1000

..-[1

Froceed To Fulfil The Orders. Downlosd Preduct Detsils PDF Chanpge Shipping Label Preference

Re=maning CQuantity

Rezson For Mot Fulfilling

Select Reason fior not fulfiling the order

Salect Reason for not fulfiling the order

Select Reason for not fulfiling the order

Write the quantity of
product you can Fulfill
If you are unable to

Fulfill the required
quantity, select reason
from the Dropdown
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Product Count : 5

Product ID Procuct Mame Praduct HSN Code Required Qgy,  Fulfil Qoy,  Assigned Weight{Grams)  Remaning Quantity Res=son For Mot Fulfilling
: Product Mot Available - Wil b= Shi Within SLA ¥
product for B5171290 4 [ Pped ]
SUDMTON 1St 1oy Rate - 12.00 1 0 00 1
Color:red, Size: b ¥
B&804015
e [ “roduct Available - SizeColorModal Mot Avsilable w ]
es
Product| | TP ! 0 500 1
B5945552 H
After selecting the
desired reasons from the
Your suggested H5M code for this product is 85171210 with a tax rate 12.00%
Dropdown, Click on
Proceed to Fulfill the
test on app for 0ooo F
ood test Taxc Rate - 18.00 1 1 500 0 Orders
- . =18
BL752406
Test Product L
5211 &
Tzx Rate - 5.00 % L ! 1000 0
123054584
— t=sting. hEys Product Not Available - Wil b= Shipped Within SLA ¥
-y 83301 &
Size-Man- Tax Rate - 18.00 2 1 500 i
Shirt:54,B2g 9
9763249 Color:fed

[ Proceed To Fulfill The Ondars Daownload Preduct Details PDE Chanpe Shipping Label Preference
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IMEI Number Capturing Capability

* |f you are selling some products where IMElI number is required. A pop up will
appear that will require you to enter the IMEI Number of the product. At this stage
you have an option to Associate the IMEI numbers or proceed with rest of the

orders first.

* If you opt to proceed with rest of the orders — Click on “Proceed with rest of the
Orders”.

Associate IMEI/Serial No.

* Process for IMEI Number
" Capturing is given at the end
i D : of this PPT. Click here if you
opt to learn that first.
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Get Payment Mow! ShopClues University

Order Fulfillment

Click Here to know mone abowt the Order Fulfiliment Tab

Products to Fulfill 3 Ready for Manifest Manifested Orders 27
O5LA Ondars (1) 1] QOSLA Orders (1 1 Dilay in Hamdover 0
Meswr Orders 3 Mews Orders 2 Handowver by Today ]
Time l=ft for manifest Time left for manifest
2 Hrs 4 Hrs 8 Hrs 12 Hrs 2 Hrs 4 Hrs & Hrs 12 Hrs
[ ] [ ] [ ] [ ]
a o a a o a o o
Showing Lt 3 of 3 Enzies [ 10
Total Orders : 3
Carrier Order Typs : DOrder_id : Perioc:
LN LN
Al Carriers ¥ | [AEOder ¥ | [Comma separated order | | Al ¥ | selctostes: | |Ed - | | s sEaITh
Assigned Weigh
Order Id Awb Mumber Product Mame Product Options Fulill Gty (Grems) Carrier IMEI Mumber  Order Type
_115498553 82690125 tEst omniture-13 i 10000 Safeepress - -
ZLA Braached
127201125
Tirmes Left t Manifest = 262:06 Hrs COD1100361627  teston apo for cod test 1 50a PROFSNL-OKL - -
127242553 ) . .
Tires Laft o Manfam : 7024 Ho 1229175632005 Test Product 1 Size Men's Uppen M i 1000 ¥pressheas Courier - -

Reprint Shipping Lab=l Freprint Immice Dawnload G5V Of The Orders

@ order-details2017-...pdf
125/128 KE

& SHOPCLUES:



Shipping
Label

Testcheck

1
1
| b.!hh 12281 TEEIE005

Bl TIC - Sender  Hill VT : Sender

Tesichedk

11=105%

kodad, TL 700024, india
Prone: S5TIEE4842

PAYRIENT METHOD: Cash On Dedivery

SHIPPING METHOD: Fullillsd by EhopClues
Welodity
2017-08-26 02:06:03 pen

\ Xprosshoes Courler

| coD
(GGHNPVR
HER 122003 Pl oot

FE31400

o NI
N

Ship Ta: .
Pt Chictir B LIT242845

Plon BMo- 102
Tinedd
Ciurgaon, HR | 22005 Ph: 94650672382

GEETIM ;O B35 T 50

Return Toc
Tsicheck ,plot 112 secior 44,
gurgacn , HA - 110085
Phigne: | 57 3654842
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Tax
Invoice

TAX INVOICE

Taal nvoice Value §n figener AS314.63
Taal nvoice Value §n words] Rupess thiss humdned and fodnisen only
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After paCkIng the Click Here to know more about the Order Fulfillment Tsb

product, you can create
the Manifest, to Products to Fulfil Ready for Manifest 3 Manifested Orders
7]

3 27
arrange Courier pickup 0SLA Orders (D) 0 CSLA Orders (1) 1 Delay in Handover 0
New Orders 3 Mew Orders 2 Handover by Today 1]
Time keft for manifest Time left for manifest
2 Hrs 4 Hrs 8 Hrs 1Z Hrs 2 Hrs 4 Hrs 8 Hrs 12 Hrs
[ ] [ ] [ ] L L L
a g Q a a a . o
Select the Carrier or Select Showing 1 to 3 of 3 Entries [ 10
the Orders for which you
Total Orders : 3
want to generate the
Manifest from the — R S —
& L
Dropdown or Manually by Al Garries Y] [AiOdes ¥ | [Commasepsrmiedorder] | Al Y seons | = - | |= | ssarcn |
ticking
e ——
- Onder Id Awh Nurnber Product Mame Product Options Fulfill Gty. (iGrams) Carrier IMEI Murmber  Order Type
You can also create the @ Ml;ﬂaﬂ 82630125 test omninure-13 1 10000 Safessprass - -
. , ' LA Breac
Manifest of the carriers by
. 17 . ” “ 127201125
using “All carrlers. or “All e Lk 1o Menfons, 262:06 pre | COD1100381627  test on apo for cod test 1 500 PROFSNL-OKL - -
Orders” option
i 127242553 1225175532005 Tesz Procucs 1 Size Man's UgpanM i 1000 ¥presshees Courier - -

Tirme Lafz to Man®es : 70024 Hrs

Click on “Generate You can Reprint a copy of
. Genarate Manifest lepnnt Shpping Label Download CSW Of The Orders .
Manifest” [_ Tt - ) Invoice for your reference

Please Note that only those carriers/ orders will appear in the dropdown for =
which Shipping Label is downloaded from the “Products to Fulfill” Tab. 0 SHGPCL“ESS



IMEI Number Capturing Capability

* In the Popup for IMEI Number for one by one IMEI input, enter the Single IMEI
number for the Single Sim products and for Dual Sim products, enter the First
IMEI in the First Input box and second IMEI in the Second input box. After this,
Click on the “Associate IMEI Number” Button to associate the IMEI numbers with
the ordered products.

Associate IMEI/Serial No.
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IMEI Number Capturing Via CSV File Format

If you want to upload the IMEI numbers in the bulk. “Click to Upload IMEI in Bulk”.
Enter the IMEI numbers in the CSV:- If the Product associated with the Order is
Single Sim then In Sim Type Column it will be mentioned 1 means you Enter the
Single IMEI number or if the Product associated with the Order is the the Dual Sim. In
Sim Type Column it will be mentioned 2 means you have to enter the First IMEI in
the First Input box and second IMEI in the Second input box. Once you have entered
the IMEI numbers against the orders. Save the File in the CSV format. Click on Choose
File to upload the CSV in “Click to Upload IMEI in Bulk” to upload the CSV. In the next
popup click on “Associate IMEI Number” to associate the IMEI with the order.

I

F'_'ﬁ"-ﬁ" Aot 9% L. __ 2. | — Click here to return to PPT
.2.‘1'-3'1‘ LIR0TSSIY  SASR5%00 TESTAL e LAMS v lE LIS T4
LI2AS0  13A0TS000  SNRSNS06 TENTAuNGe! LIMS el 12087114
BIEESA00S  LLATTA  1JITA000A0 TettWubar AN DY 1JMA N4
=
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Terms and Conditions for Invoicing as a service (for Merchants)

1.Merchant acknowledges and agrees to generate, upload invoice series, GSTIN, product details or any other relevant details requisite as per the Invoice Rules applicable under GST
Act,2017.

2.Merchant shall generate invoice numbers as it deems fit. Merchant shall be solely responsible for uploading correct and valid invoice numbers.

3.Merchant agrees and acknowledges that any dispute with the Authorities w.r.t the non-compliance under the GST Act 2017 or any other applicable law, shall be addressed by Merchant
himself/herself and Shopclues shall not in any manner be held responsible or liable for such non-compliance.

4. Merchant agrees and acknowledges that all GST compliance(s) or assessments including but not limited to filing of returns shall be solely dealt by Merchant himself/herself and
ShopClues will in no way be responsible for the same.

5.Shopclues does not assume any liability for any content posted by the Merchant. Merchant acknowledges that ShopClues is just providing data processing services to the Merchant
where all information (GSTIN, rate of tax, address of delivery, Name of the recipient, device type, IMEl/serial numbers, and fulfilled quantity etc.) is provided by the Merchant to the the
end customer or the authorities and wherever necessary and represents that this information is true and correct at all times.

6.The Merchant should ensure that the serial number of invoices should be properly marked. A consecutive serial number containing only alphabets and numerals, unique for every
financial year should be placed on the tax invoices. Merchant agrees to keep Shopclues indemnified in this regard.

7.Merchant agrees that Shopclues may, at its sole discretion, suspend or terminate Merchant’s access to all or part of its services through its website and resources with or without notice
and for any reason, including, without limitation, breach of these terms and conditions. Any suspected illegal, fraudulent or abusive activity may be grounds for terminating Merchant’s
relationship and may be referred to appropriate law enforcement authorities. Upon suspension or termination, Merchant’s right to use the Services ShopClues provides will immediately
cease, and ShopClues reserves the right to remove or delete any information that Merchant may have or filed with ShopClues, including any account or login information.

8.Merchant Agrees to indemnify and hold harmless Clues Network Private Limited (ShopClues.com) and its parent company and affiliates, and their directors, officers, managers,
employees, donors, agents, and licensors, from and against all losses, expenses, damages and costs, including reasonable attorneys' fees, resulting from any violation of these terms and
condition or the failure to fulfill any obligations relating to Merchant’s account incurred by Merchant or any other person using Merchant’s account.

9.Merchant accepts, agrees and acknowledges that he/she will comply with all policies and procedures laid on www.shopclues.com. Merchant also agrees that the present terms and

conditions are subject to all such policies and procedures as provided on ShopClues website.

10.The Merchant agrees that the services availed under the present terms and conditions cannot be assigned to any third party. However, Shopclues may assign such services to any party
without any prior consent from the Merchant.

11.These terms and conditions shall be governed and construed in accordance with the laws of India. All disputes arising under these terms and conditions between Merchant and
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ShopClues shall be subject to the exclusive jurisdiction of courts at Gurgaon, India.


http://www.shopclues.com/

Thank You



